
Unemployment Claim:  How to file  

weekly report online 

1.  On the main Idaho Department of La-

bor page - labor.idaho.gov - click on File 

For Unemployment. 

2. Click on File Weekly 

Continued Claim 

Report. 
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4.  Type your PIN number and 

click Next. 

3. Type your Social Security  

Number and click Submit. 
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5. Answer the questions by 

clicking on the appropriate 

Yes or No choices. 

6. Click Next when you have 

answered all of the  

questions. 

7.  Click Add New Work 

Search Contact. 
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8. Enter the date and 

method of your Work 

Search Contact and 

click Continue. 

9. Continue entering your 

work search information 

and click Continue when 

finished. 
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10. Add another work search 

contact by repeating 

steps 8 and 9. 

11. When you have  

finished adding 

your contacts, click  

Finished Adding  

Contacts. 

12. When you are   

completely finished 

and reach this screen, 

click My work search 

information is  

complete. 

13. This screen appears 

when you have  

completed the  

process. Print or 

write down receipt 

number for your  

records and Logout. 


