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BYLAWS
WORKFORCE DEVELOPMENT COUNCIL
ARTICLEI

NAME

The name of this body shall be the Idaho Workforce Development Council. The
Council is established pursuant to Section 701 of Public Law 97-300, commonly
known as the Job Training Partnership Act of 1982, as amended in 1992. This Council
shall consolidate the Idaho State Council on Vocational Education, the Idaho Job
Training Council, the Idaho Employment Security Advisory Council, and the Idaho
School To Work Collaborative Team.

ARTICLE I

DUTIES

SECTION A. The Council will be responsible for advising the Governor and the
State Board of Education, as appropriate and at regular intervals, on the following:

1

2)

3)

4)
5)

6)

Development of a statewide strategy for workforce development programs
which encompasses all workforce programs including school-to-work,
work-to-work, welfare-to-work and economic stimulus initiatives;

Priorities for the use of any federal employment and training block grant
and the employment and training related activities under any welfare
reform grant as well as state appropriated workforce development funds;
Development, in collaboration with local and state stakeholders, of a
substate structure for planning and oversight of the statewide workforce
development system;

Streamlining of services to customers to achieve an efficient and effective,
customer driven workforce system for the state;

Development of goals, standards and measures to evaluate the effectiveness
and efficiency of workforce development programs; and,

Implementation of a continuous improvement process designed to ensure
high quality services for Idaho’s citizen and business customers;



SECTION B. The Council shall also be responsible for:

1)

2)

3)

4)

5)

Effective January 1, 1997, approval and oversight of the expenditures from
the Employment Security Special Administration Fund as set forth in Idaho
Code, § 72-1347A;

Effective January 1, 1997, development and oversight of procedures, criteria
and performance measures for the Workforce Development training fund
established under Section 71-1347B, Idaho Code;

Effective December 1, 1996, oversight of all remaining funds and
performance of duties of the State Council on Vocational Education as
described in the Carl D. Perkins Act under P.L. 101-392, Section 112;

Such functions and responsibilities transferred to it from existing councils;
and

Such other duties as the Governor assigns the Council.

ARTICLE I

MEMBERSHIP

SECTION A. APPOINTING AUTHORITY.,

The Council shall consist of not more than 33 members appointed by the Governor,
drawing upon the membership of the consolidated councils identified above. The
Council’s membership, shall be as follows:

1

2)
3)

4)

5)
6)

Representatives of business and industry shall comprise at least 40% of the
members;

At least 15% of the members shall be representatives of local public
education, postsecondary imstitutions, and secondary or postsecondary
vocational educational institutions;

At least 15% of the members shall be representatives of organized labor
based on nominations from recognized state labor federations;
Representatives from the Department of Labor, the Department of Health
& Welfare, the Department of Commerce, the Division of Vocational
Rehabilitation, the Division of Vocational Education, the = Commission
on Aging and the Superintendent of Public Instruction;

Representative of 2 Community-Based Organization; and

Individuals from the general public who have special knowledge and
qualifications with respect to special education and career development
needs of hard to serve individuals.



SECTION B. TERMS OF APPOINTMENT.

Initial appointments shall be made within all categories of membership for one-year,
two-year, and three-year memberships in order to set in place a system of rotating
memberships. Thereafter, all appointees shall serve fixed, three-year terms. If an
appointee resigns or is removed during the term of his/her appointment, a new
appointment will be made within the appropriate category of membership, and the
new appointee shall complete the remainder of the term for which the original
appointment was made.

A member may be reappointed at the pleasure of the Governor.

Attendance. The Council shall recommend to the Governor that a member missing
twWo consecutive meetings, without just cause, shall be replaced.

Alternates. A member may designate an alternate to represent him/her at a Council
meeting, provided that a request is submitted in writing to the Chairperson prior to
the meeting, The alternate shall have full participating rights, but shall not have voting

rights.
ARTICLE IV
OFFICERS AND THEIR DUTIES

SECTION A. The Chairperson of this body shall be a private sector member
appointed by the Governor. The duties of the Chairperson shall be:

1) To call and preside at all meetings of the full Council;
2) To make committee assignments;

3) To appoint committee chairpersons; and

4) To appoint consultants to committees.

SECTION B. The Vice Chair of this body shall be a private sector member appointed
by the Governor. The duties of the Vice Chair shall be:

1) To preside at meetings in the absence of the Chairperson; and
2) To assume other responsibilities, as requested by the Chair.



ARTICLE V
MEETINGS

SECTION A. To the extent possible, meetings of the Council shall be scheduled a
year in advance by the Council Chairperson.

SECTION B. Special meetings may be held at the call of the Chairperson or by a
simple majority vote of the Council members.

SECTION C. The principal meeting place of the Council shall be in the City of
Boise, Idaho, except that at least one meeting each year shall take place in another
selected city for the purpose of obtaining public input on workforce education and
training needs throughout the state.

SECTION D. Action items to be included on any meeting’s agenda shall be made
available to the Chair no less than 14 days prior to the scheduled meeting.

SECTION E. The Council exists to serve the public interest. Therefore, actions of the
Council and its meetings shall be conducted in accordance with Idaho Open Meeting
Law, 1.C.§ 67-2340 - 67-2347.

SECTION F. Secretariat services for Council meetings shall be coordinated by the
Idaho Department of Labor. Duties shall include:

1) Recording, publishing, and distributing Council minutes;

2) Supplying Council members with information as needed to conduct
Counecil business; _

3) Maintaining contact with local and regional organizations involved in
workforce development activities; and

4) Providing and/or coordinating professional, technical and clerical staff.

5) Mailing official notice of meetings at least 10 days prior to scheduled
meetings.

ARTICLE VI
QUORUM
SECTION A. A quorum of the Council shall consist of fifty percent plus one of the
members of the Council. No official business shall be conducted in the absence of a

quorum.

SECTION B. Each Council member is entitled to one vote.



ARTICLE VI
RULES
SECTION A. The conduct of the meetings shall be in accordance with the current

edition of Robert’s Rules of Order, Newly Revised, except where inconsistent with
these bylaws.

SECTION B. Business shall be conducted by a majority vote of those present, except
as otherwise provided herein.

SECTION C. Voting shall be done in 2 manner most appropriate to the issue. Voting
may be done by teleconference in compelling and unusual circumstances, as
determined by the Chairperson, and as allowed in the Idaho Open Meeting Law.
Secret ballots shall not be used.

SECTION D. Minutes are to be distributed to all Council members and others
expressing interest in receiving them.

SECTION E. Formal decisions, directives from the Chair, and major deliberations
will be reported in sufficient detail to make the intention clear. Records of attendance
and reports, and the names of persons who make and second motions shall be included.

SECTION F. No member shall cast a vote on any matter which has a direct bearing
on services to be provided by that member or any organization which such member
directly represents or on any matter which would financially benefit such member or
any organization such member represents.

SECTION G. A Council member may contract for personal and property services
funded with state and local workforce development funds, provided that:

1) the member notifies the applicable Council in writing that a potential
conflict of interest exists;

2) the applicable Council records the notice, along with its reasons for
awarding the contract, and indicates why the award is in the public’s best
interest; and

3) the Council member, after giving proper notice, abstains from voting on
any matter involving such conflict of interest.



ARTICLE VII
COMMITTEES

SECTION A. The Council Chair and the Chairs of the Committees to the Council
shall comprise the Executive Committee of the Council, whose responsibility it shall
be to plan agendas for Council meetings and coordinate the work of the Council’s
Committees.

SECTION B. The Chairperson, or the Council by a simple majority vote, may
appoint Ad Hoc and/or Standing Committees as deemed necessary to conduct the
business of the Council.

SECTION C. Committees of the Council will advise and submit recommendations to
the full Council.

SECTION D. All rules that apply to the Council shall also apply to the Committees
of the Council.

ARTICLEIX
AMENDMENT TO BYLAWS

SECTION A. These bylaws may be amended or repealed at any regular meeting of
the Council by a two-thirds vote, provided that copies of such amendments shall have
been submitted in writing to each member at least seven (7) days before they are
proposed.

SECTION B. These bylaws and all amendments to them are subject to the approval of
the Governor.



TRAVEL REGULATIONS AND PROCEDURES SUMMARY
Prepared by ldaho Department Labor for the Workforce Development Council (WDC)

Privately-Owned Automobiles

The allowable reimbursement rate for mileage in a privately-owned automobile is 45.5 cents per
mile. Allowable mileage shall be computed by the shortest practical route according to the latest
State Highway Department maps or charts. Odometer readings are permissible only when
mileage computations cannot be made from such maps or charts and must show beginning and
ending readings. Applicable parking fees are reimbursable, with original receipts.

Travel by Public Transportation

Transportation costs by common carrier, including bus, train, taxi*, rental vehicle**, and airline,
are allowable for reimbursement. Reimbursable airline travel must be limited to coach or other
normally lowest cost passage unless it is not available or, for other reasons, impractical as
determined by the Director or his authorized representative. In some cases, government rates are
available for this travel.

*In Boise: Taxi fare up to $32 round trip is allowable if shuttle service is not available to/from
the airport to the meeting location.

**Rental vehicles will be allowed only in unusual circumstances and require advance approval.
Council members should always ask if a government rate is available and should make
reservations as far in advance as possible to get the best rate. Receipls for transporiation must
be attached to the Travel Form for reimbursement.

Lodging Expenses

The actual cost of lodging plus legally applicable tax will be reimbursed. Always identify
yourself as a member of the WDC when making reservations. Reimbursement will be made for
Council members only; it will be the responsibility of Council members to pay any additional
costs incurred for family members or guests. Receipis for all lodging must be attached to the
Travel Form for reimbursement. (When Direct Billing has been arranged for your lodgine,
please pay any incidentals and extra person charges at checkout, and attach the hotel receipt to
the Travel Form.)

Meal Expenses
The maximum total allowable subsistence rate is $30.00 per day. For partial days, meal
expenses shall be reimbursed as follows, not to exceed the maximum per diem rate:

Meal Amount Departure time is Before*** Return time is After®**
Breakfast $7.50 7:00 am. 8:00 a.m.
Lunch $10.50 11:00 a.m. 2:00 p.m.
Dinner $16.50 5:00 p.m. 7:00 p.m,

***Departure and return times are different when the traveler is in travel status for only ONE
day. Departure time is before 6:30 a.m. and return time is after 7:30 p.m.

Telephone Calls
Council members are allowed one long distance phone call per day home, not to exceed ten
minutes in length. Phone calls to their place of business deemed necessary to conduct business.

koK ok o ok ok sk ke s o e sk o

Vouchers are to be submitted to Pat Nelson, 317 W, Main, Boise, Idaho 83735-0510. Be sure
to include your social security number, your signature, original receipts, and your time of
departure and arrival back home. Rev. 11/09
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Idaho Department of Labor - Travel Authorization Request

Section |

NAME:

SSN:

Employee Information

LAST FIRST M.1

COST CENTER NUMBER:

NOT EMPLOYED BY IDAHOC DEPARTMENT OF LABOR

NOT EMPLOYED BY STATE OF IDAHO

COST IS BEING REIMBURSED TO DEPARTMENT
BY OTHER AGENCY

Hnin

SIGNATURE:

PLEASE ADVANCE THE FOLLOWING AMOUNT FOR THIS TRAVEL *

I WILL SUBMIT A TRAVEL EXPENSE VOUCHER IMMEDIATELY UPON COMPLETION OF THE TRIP

SIGNATURE OF TRAVELER

ADVANCE AUTORIZED BY:

DATE

ACCOUNTING ADVANCE AUTHORIZATION

DATE

TRAVEL DESTINATION: TRAVEL DATES: FROM: TO:
Section Il Reason for Travel
Section [l Appropriate Mode of Transportation
COMMERGIAL AIRLINE D RENTAL VEHICLE |:| WAS AN APPROPRIATE STATE VEHICLE AVAILABLE Y I:l N |___|
STATE VEHICLE |:| PRIVATE VEHICLE I:'
OTHER / EXPLANATION
Section IV Estimated Cost of Travel
TOTAL EMPLOYEE DIRECT BILLED PAID WITH
AMOUNT REIMBURSEMENT BY VENDOR DEPT P-CARD
TOTAL [ | [ 1
Section V Travel Authorized By
*
SIGNATURE OF REGIONAL OR COST CENTER MANAGER DATE SIGNATURE OF DEPUTY DIRECTOR OR DIRECTOR DATE
=3 FADMIIS TRATOR OR ASSISTANT DEPUTY O — AaE *Required for Interstate-and International travel
Section VI Travel Advance

(ADVANCE CANNOT EXCEED 85% OF THE TRIP;$75.00 MINIMUM)

ACCOUNTING USE ONLY

DATE ADVANGE PA|D

BATCH:

AMOUNT,
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Idaho Department of Labor - Travel Reimbursement

Page 2

SECTION | EMPLOYEE INFORMATION TYPE= PAYMENT TYPE
P= PAID WITH DEPT. P-CARD
NAME: 0 0 0 V= DIRECT BILLED BY VENDOR
LAST FIRST ‘ML COST IS BEING REIMBURSED TO DEPARTMENT
SSN: 000-00-0000 BY OTHER AGENCY 0 E= EMPLOYEE REIMBURSEMENT
MILEAGE RATE
' C - .. FULL MILEAGE REIMBURSEMENT
COST CENTER NUMBER: 00 NOT EMPLOYED BY [DAHO DEPARTMENT OF LABOR [o]  (APPROPRIATE STATE VEHIGLE 5
UNAVAILABLE)
N . PARTIAL MILEAGE REIMBURSEMENT
TRAVEL DESTINATION: 0 NOT EMPLOYED BY STATE OF IDAHO P= APPROPRIATE STATE VEHIGLE IS
AVAILABLE BUT EMPLOYEE CHOOSES TO
TRAVEL DATES: FROM: 1/0/1900 TO: 1/0/1900 USE PERSONAL VEHICLE)
SECTION Il TRAVEL DETAIL
aTy TIMES Employee Reimbursement Only " IEUL'-. BATE (0480 OTHER COSTS INGURED 1| | ——
DATE LODGING | . |P4RTIAI RATE $0228 i -
FROM TO LEAVE | RETURN [ BREaxrasT]  Luncw DINNER TOTAL & [MILES [rare|  AMOUNT DESCRIPTION cosTs | ¢ oHnE
$ - $-
$ - $-
$ - $-
$ - $-
$ - $-
$ - $-
$ - $-
$ - $-
$ - 5.
$ - $-
$ - $-
$ . $-
$ - $-
TOTAL $- $- 5- - $- $- $-
EMPLOYEE REIMBURSEMENT 5 $- E
PAID WITH DEPARTMENT P-CARD
DIRECT BILLED BY VENDOR = 5
SECTION 1l TRAVEL CERTIFICATION
THE MAKING OF A FALSE CLAIM ON A VOUGHER FOR WHICH MONEY 1S TO BE PAID BY THE STATE OF IDAHO WITH INTENT TG DEFRAUD IS A FELONY UNDER SECTION 18-2708, 1.C.
I HEREBY CERTIFY THAT THE EXPENSES CLAIMED ARE CORRECT AND JUST, THAT THE TRAVEL AND SUPPLIES HAVE ACTUALY BEEN RENDERED AND ' HEREBY CERTIFY THAT THE DOCUMENT HAS BEEN PREPARED IN ACCORDANCE WITH THE DEPARTMENT TRAVEL
THAT | HAVE NOT RECEIVED PAYMENT THEREOF REGULATIONS AND REQUEST THAT REIMBURSEMENT BE MADE IN FAVOR OF THE ABOVE CLAIMANT.
SIGNATURE OF TRAVELER DATE SUPERVISOR OR C.C. MANAGER DATE
SECTION IV >>> TRAVELER MUST NOT USE THIS SPACE <<<
BATCH TRANS cC ACCOUNT DEBIT CREDIT DOGCUMENT ACTIVITY
DIFFERENCE NQ NO; FUND CODE AMOUNT AMOUNT REFERENCE CODE
AMOUNT VERIFIED CORRECT / INITIALS 135
LESS TRAVEL ADVANCE 135
TOTAL REIMBURSEMENT DUE 135
PAID'BY SIGHT DRAFT NUMBER 135
135
135
135
135
135






