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Costs associated with this publica on are available by 
contac ng the Idaho Department of Labor, which is 
funded in part by federal grants from the U.S. Department 
of Labor.

The Idaho Department of Labor is an Equal Opportunity 
Employer and Service Provider. We are commi ed to 
providing employment services and programs and will not 
discriminate on the basis of race, color, na onal origin, 
religion, poli cal affilia on or belief, sex, age or disability.

The following services are available free of cost, upon 
request: Addi onal aids and services to individuals with 
disabili es, such as large print, audio or electronic 
formats; and language assistance to individuals with 
limited English proficiency. To request these services, 
contact your local Idaho Department of Labor office for 
assistance.
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What is the Trade  Act Program?

Trade Adjustment Assistance (TAA) is a federal 
program that assists U.S. workers whose jobs 
are lost or threatened, or work hours and 
wages are reduced as a result of foreign trade. 
Under the Trade Act of 1974, workers whose 
employment is adversely aff ected by increased 
imports or exports may be eligible for TAA 
services and benefi ts. Governing rules vary 
based on the Trade Act year. The TAA program 
provides reemployment services and allowances 
for adversely aff ected workers to prepare for 
and obtain suitable reemployment.

Trade Act Petition Certifi cation 
Information
A pe   on is fi led with U.S. Department of 
Labor for Trade Act service on behalf of the 
trade-aff ected workers of the company, division 
and loca  on iden  fi ed within the pe   on 
applica  on. The U.S. Department of Labor 
cer  fi es the aff ected workers of the Trade Act 
pe   oning company. This makes the workers 
eligible to apply for Trade Act services. The U.S. 
Department of Labor administers the Trade Act 
at the federal level. The Idaho Department of 
Labor administers Trade Adjustment Assistance 
(TAA) in Idaho.

Cer  fi ed individuals may be eligible to receive 
one or more program benefi ts and services 
depending on what is needed to return them to 
employment. 

All workers under the pe   on who were laid 
off  on or a  er the impact date and on or before 
the expira  on date are eligible to apply for 
assistance. Your TAA representa  ve will review 
these dates with you.
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Defi nitions
In this pamphlet, you will see references 
to the terms TAA, TRA, RTAA and “suitable 
employment.” 
TAA – Trade Adjustment Assistance
TRA – Trade Readjustment Allowance
RTAA – Reemployment Trade Adjustment 
Assistance

The defi ni  on of “suitable employment” is work 
of an equal or higher skill level to your trade-
aff ected employment at wages not less than 80 
percent of your average weekly wage from this 
employment.

Trade Adjustment Assistance (TAA)
The TAA program provides benefi ts and services 
to help eligible workers return to work. The 
following services may be available based on 
the availability of federal funds and individual 
eligibility:

• Reemployment services.
• Job search allowance.
• Reloca  on allowance.
• A wage subsidy for reemployed workers 

aged 50 or older (RTAA).
• Training.
• Addi  onal unemployment insurance 

in the form of Trade Readjustment 
Allowances (TRA).

• Health Coverage Tax Credit (HCTC).

The success of your TAA program depends 
on you. You must ac  vely work with your 
TAA representa  ve to get the most out of the 
program.
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Basic Approval Criteria for Job 
Search, Relocation and Training 
Services:

• No suitable work is available in your labor 
market.

• You must apply in advance.
• You must be approved in advance by your 

TAA representa  ve. 

Reemployment Services
Reemployment services help workers look for 
work. We will work with you to set goals and 
create steps to achieve those goals by referring 
you to the services that are best for you.

The Idaho Department of Labor, in partnership 
with local Workforce Innova  on and 
Opportunity Act (WIOA) providers, community 
colleges and local Department of Human 
Services representa  ves, off ers a variety of 
reemployment services to assist you in reaching 
your employment goals.

These services include:
• IdahoWorks registra  on for jobs and 

computer-aided job match.
• Local and statewide job lis  ngs.
• Services for veterans.
• Career explora  on tools.
• Community resource informa  on.
• Reemployment counseling and case 

management.
• Job development.
• Job search workshops.
• Labor market informa  on.
• Resume wri  ng tools.
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• Suppor  ve services.
• Voca  onal tes  ng.

Check out our website for more informa  on 
about jobs, careers, training facili  es or services 
for dislocated workers at labor.idaho.gov

Initial Assessment
Approval of Trade Adjustment Assistance (TAA) 
and Trade Readjustment Assistance (TRA) 
services and benefi ts are based on the outcome 
of an ini  al assessment. This fi rst step starts 
the conversa  on between you and your TAA 
representa  ve. Your representa  ve will review 
any barriers you may have to employment, 
skills gained during your work history, your 
goals, educa  on, ques  ons and concerns. Your 
representa  ve will determine whether or not 
suitable employment is available and if training 
is needed and suitable.

Job Search Allowance
A job search allowance helps cover expenses for 
a job search outside of your local labor market 
if you are unable to fi nd suitable employment 
locally. If your job skills and educa  on meet the 
demands of job openings in your local labor 
market area, then you are not eligible for the 
allowance.

If you have a verifi able job interview or work 
search plans for another area outside of your 
local labor market, within the United States, you 
may be eligible for job search allowance. When 
you have applied in advance and are approved, 
you may be reimbursed for: 

• Transporta  on - The lesser of: 90 percent 
the actual cost of public transporta  on 
or; 90 percent of the cost per mile at the 
prevailing federal mileage rate.
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• Lodging and Meals - the lesser of: not 
more than 90 percent of the actual cost 
for lodging and meals or; 50 percent of 
the prevailing federal rate for lodging and 
meals.

You may be reimbursed for more than one 
job search. However, there is a cumula  ve 
maximum reimbursement based on your 
pe   on number. Your TAA representa  ve will 
review your job search limits upon applica  on.

Job Search Allowance DEADLINE
You have 365 days from the pe   on 
cer  fi ca  on date or your most recent qualifying 
trade-aff ected employment separa  on date, 
whichever is later, to apply. If you are in an 
approved TAA training that takes you past this 
deadline, you have 182 days from the date you 
complete training to apply. 

You must submit original, itemized receipts 
for meals, lodging and any other allowable 
expenses in order to be reimbursed for your job 
search. The program cannot pay for expenses 
without receipts.

Relocation Allowance
A reloca  on allowance provides assistance with 
moving expenses if you are required to relocate 
to accept work outside of your local labor 
market. If you have job skills that are in demand 
in your local area, you are not eligible for the 
allowance. You are allowed one reloca  on 
allowance under a cer  fi ca  on, and it must be 
within the United States.

You must have a bona fi de job off er for long-
term employment outside your local labor 
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market. If you have applied in advance and are 
approved, you may be reimbursed a percentage 
for the cost of your reasonable and necessary 
moving expenses based on pe   on number. 
This applies to moving you, your immediate 
family and your household goods only. The 
amount will be reduced if you are en  tled to 
reimbursement from other sources. The weight 
limit for use of a commercial carrier is 18,000 
pounds. A par  cipant must pay 100 percent of 
the associated costs for the weight of household 
goods in excess of the 18,000 pound allowance.

Commercial movers are not typically approved 
due to the higher cost. However, if you hire a 
commercial mover, you must submit two bids 
using the low cost provider. You should also look 
at alterna  ve op  ons such as portable storage 
units.

A lump sum payment equal to three  mes your 
average weekly wage from your trade-aff ected 
employment, not to exceed the maximum 
based on pe   on number, is available to help 
you with addi  onal moving costs and ge   ng 
se  led. Your TAA representa  ve will review your 
reloca  on limit upon applica  on.

Relocation Allowance DEADLINE
You have 425 days from the pe   on 
cer  fi ca  on date or your most recent qualifying 
trade-aff ected employment separa  on date, 
whichever is later, to apply. 

If you are enrolled in a TAA-approved training 
program, you have 182 days from the day you 
complete training to request reloca  on benefi ts, 
and you must relocate within 182 days of 
applying for the reloca  on allowance.
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You must submit original, itemized receipts 
for the commercial mover/rental truck, meals, 
lodging and any other allowable expenses to be 
reimbursed for your reloca  on. The program 
cannot pay for expenses without receipts.

Training
You may be eligible for training if you do not 
have the skills or educa  on to secure suitable 
work in the exis  ng labor market. The training 
you request must be in demand and targeted 
to a specifi c occupa  on that will help you get a 
job at a skill level similar to, or higher than, your 
trade-aff ected employment.

Training is based on your skills and employment 
demand in your labor market, and will be the 
shortest  me frame possible to get you back to 
work quickly.

The maximum allowable length of training is 
130 weeks. A training program may include 
remedial educa  on. Remedial educa  on 
includes General Educa  on Diploma (GED), 
English as a Second Language (ESL) or Adult 
Basic Educa  on (ABE). One occupa  onal 
training program could contain several training 
components; all training components must be 
included in the one allowed training program. 

If you are claiming unemployment insurance 
(UI) benefi ts, you will not have to seek work 
or accept work while you are a  ending a TAA 
approved training program or during breaks in 
training that are 30 days or less.

There is no deadline to apply for TAA training 
as long as the program is s  ll in existence and 
funds are available. 
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Classroom Training
Classroom training must lead to a cer  fi cate, 
degree or higher level of educa  on. The training 
must be through an accredited Ins  tu  on or 
have acceptable oversight. To fi nd a training 
ins  tu  on visit https://boardofed.idaho.gov/

If you do not have internet access, you can visit 
your local Idaho Department of Labor offi  ce 
or your TAA representa  ve can assist you. You 
can take required classes online if they are not 
available in a physical loca  on.

• You are allowed one training program 
under a single Trade Act cer  fi ca  on. It 
is very important to thoroughly research 
all aspects of the occupa  on and training 
you are considering prior to reques  ng 
your training plan by talking to employers 
that hire workers for this occupa  on 
and reviewing labor market informa  on. 
Once you start the occupa  onal training, 
you cannot quit and be approved for a 
diff erent occupa  onal training.

• You may request training through your 
TAA representa  ve, who will conduct 
a thorough assessment to ensure the 
proposed training is appropriate and 
reasonable. If you are approved for 
training according to the retraining 
condi  ons listed on page 10, the training 
provided must be of the shortest 
dura  on necessary to return you to 
employment. 

• The maximum dura  on for classroom 
training is 130 weeks for pe   ons 80,000 
and above. The break weeks between 
terms are not counted toward the 
maximum weeks allowed. Even though 
you are allowed up to 130 weeks, you 
will only be approved for the number of 

https://boardofed.idaho.gov/
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weeks it takes to reasonably complete 
such training. For example, if truck 
driving school is a fi ve-week program, 
you will be approved for only fi ve weeks 
of training.

• We cannot approve training more than 
30 days in advance of the start date 
of your program. If you are claiming 
unemployment insurance (UI) benefi ts 
you are required to comply with UI law 
un  l a TAA training plan is approved.

• Training can be full-  me or part-  me. 
You will be expected to take 12-18 
credits while a  ending full-  me training. 
Trade Readjustment Assistance (TRA) is 
payable during full-  me training only. 
See page 14. Full-  me status is based 
upon the training facility and your 
program requirements. Part-  me training 
is allowed if you are working full  me. 
Contact your TAA representa  ve for more 
informa  on.

• TAA will pay for tui  on, books, tools 
and supplies required to complete the 
training. TAA cannot pay for items that 
are recommended or suggested by an 
instructor. Any unauthorized purchases 
will be the responsibility of the student.

• Tools will be provided if they are required 
for your training, but they are the 
property of the TAA program during your 
training. You can keep them ONLY if you 
successfully complete the training. 

• TAA will approve the training provider 
with the lowest cost. If you choose to go 
with a higher cost training provider you 
have the op  on to pay the diff erence 
through Pell Grants or scholarships.
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You Must Meet ALL the Following 
SIX CRITERIA to be Approved for a 
TAA Training Plan:
For retraining benefi ts, you must apply through 
your TAA representa  ve, who will assess your 
skills, educa  on and abili  es to complete your 
proposed training program. However, all of 
the following condi  ons must be met before 
training can be approved, and there must be 
available federal Trade Act funds to pay for 
training. 

1. There must be no suitable work available 
for you in your labor market. This means 
work of an equal or higher skill level 
than your trade aff ected employment at 
wages of not less than 80 percent of your 
average weekly wage from that employer.

2. You must benefi t from the training and 
be job ready for the occupa  onal goal 
when completed. If you are interested in 
a training program, make sure that it will 
prepare you to accept employment for 
your occupa  onal goal when you have 
completed TAA approved training.

3. There must be a reasonable expecta  on 
of employment following the 
comple  on of training. Check labor 
market informa  on resources, including 
job lis  ngs, to know if there will be 
a reasonable chance of fi nding a job 
using the skills and educa  on from your 
training. Find out if the job will be in 
demand when you complete training. 
Online resources for labor market 
informa  on are: www.acinet.org or 
https://labor.idaho.gov/JobScape/

4. There must be training available. You 
must fi rst consider training available 
within your labor market area. If there 
isn’t training available within your labor 

http://www.acinet.org
https://labor.idaho.gov/JobScape/
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market area, training in other areas may 
be considered.

5. You must be qualifi ed to undertake 
and complete training and able to 
support yourself while in training. This 
means you must have the skills and 
qualifi ca  ons needed to be accepted for, 
and complete, the training program. You 
must also demonstrate that you have the 
fi nancial resources to make it through 
the en  re training program.

6. Training must be suitable and available 
at a reasonable cost. This means 
the training is appropriate given 
your abili  es, skills and experience.  
Considera  on is given to the type of 
training, the skill level, length of training, 
average cost of training and whether 
support or mileage is necessary to 
determine the allowable amount for 
training.

Transportation and Subsistence
Transporta  on Allowance: You may be 
reimbursed for daily travel expenses to and 
from the training facility if the facility is 25 miles 
or more from your residence. Reimbursement is 
based on the federal mileage rate. 

Subsistence Allowance: If it is necessary for 
you to take care of two households, your 
main residence and a temporary secondary 
residence near the training site, you may 
qualify for support for the secondary residence 
determined at 50 percent of the federal rate 
for lodging and meals in the area your school is 
located or actual costs, whichever is less.

You may not receive transporta  on and 
subsistence at the same  me. If your 
transporta  on costs exceed the amount 
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allowable for subsistence, you will be paid at 
the subsistence rate.

In addi  on to classroom training, TAA also off ers 
three types of employer based training.

1. On-the-job training 
2. Customized training
3. Appren  ceship training 

On-the-Job Training 
Due to high training costs to an employer, 
TAA will pay a por  on of these costs providing 
an incen  ve for employers to hire and train 
you when you wouldn’t normally be qualifi ed 
for the posi  on. On-the-job training may be 
combined with some classroom training to help 
you acquire the necessary skills your employer 
requires. 

To qualify for on-the-job training, there must be 
a signed training agreement in place before you 
start work, and the following condi  ons must 
be met.

• The employer must provide occupa  onal 
skill training and full-  me, long-term, 
self-suffi  cient employment.

• You do not already possess the skills 
needed to perform the job.

• The employer has not laid off  any 
employees performing similar job 
func  ons in order to take advantage of 
the training program.

Customized Training
Customized training is designed to train 
individuals for specifi c occupa  ons in a new 
or expanding business or industry. Customized 
training is conducted with a commitment by 
an employer or group of employers to employ 
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an individual upon successful comple  on of 
training. In addi  on, the employer is required to 
pay for not less than 50 percent of the cost of 
training.

Your TAA Representa  ve can provide further 
details concerning on-the-job or customized 
training.

Apprenticeship Training
Registered Appren  ceship programs off er 
employment and a combina  on of on-the-job 
training and classroom training. TAA funds 
will pay for related classroom training, books, 
tools, uniforms and equipment necessary to 
par  cipate in the appren  ceship program. 
The appren  ceship training must meet the six 
criteria for the approval of training. TAA will 
support the worker un  l reaching ‟suitable 
employment” or 130 weeks, whichever comes 
fi rst, while par  cipa  ng in the registered 
appren  ceship program.

Pre-Separation Training
Training is allowed for those workers who are 
employed by a Trade cer  fi ed employer and 
are not yet separated, but who have been 
individually no  fi ed of an impending layoff . This 
allows a worker to begin a training program 
while s  ll working. Training requests must meet 
the six criteria for the approval of training. 
Workers must provide a le  er documen  ng the 
impending layoff . If the threat of separa  on is 
removed, TAA funding will discon  nue un  l the 
threat of separa  on has returned.
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Trade Readjustment Allowances 
(TRA)
This allowance is a weekly cash benefi t equal to 
your unemployment insurance claim that you 
may qualify for as a result of your job loss with 
your Trade Act cer  fi ed employer. 

It is important you understand the deadlines 
associated with TRA benefi ts. To maximize 
your opportuni  es to receive TRA benefi ts and 
services, work with your TAA representa  ve to 
know your TRA individual deadlines.

To qualify for TRA benefi ts (extra 
unemployment/income support), you must;

• Be covered by a cer  fi ca  on.
• Have a qualifying separa  on - total or 

par  al separa  on occurred during the 
period covered by the cer  fi ca  on.

• Have qualifying wages and employment 
of 26 weeks at $30 or more per week 
in the 52-week period ending with the 
total or par  al separa  on from adversely 
aff ected employment.

• File a claim and be en  tled to 
unemployment insurance for a week 
within the benefi t period.

• Exhaust all regular and extended 
unemployment insurance benefi ts. 
Benefi ts from other types of extensions 
replace any benefi ts under TRA.

The amount and dura  on of TRA benefi ts are 
based on weekly unemployment insurance 
benefi ts from a claim fi led immediately 
a  er your separa  on from trade eligible 
employment. Therefore, you must have been 
en  tled to receive unemployment insurance 
benefi ts in order to be eligible for TRA benefi ts.
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TRA Benefi ts
There are three  ers to TRA benefi ts: Basic, 
Addi  onal and Comple  on. The maximum 
number of weeks you may be eligible to receive 
regular unemployment insurance plus Basic, 
Addi  onal and Comple  on TRA is 130 weeks.

Basic TRA
Basic TRA benefi ts provide you with income 
during your training period or, if a training 
waiver is in place, during an extended job 
search. You can receive a combina  on of 
unemployment insurance and Basic TRA for up 
to 52 weeks.

You have 104 weeks a  er your most recent 
qualifying layoff  to collect Basic TRA, which may 
be collected in one of the following ways.

You must:
1. Be enrolled in TAA approved training;
2. Be a  ending full-  me in TAA approved 

training;
3. Have completed TAA approved training; 

or
4. Have Received a waiver of the 

requirement to par  cipate in training and 
conduc  ng a work search. 

Deadline to apply for TRA benefi ts is within 
26 weeks of your most recent qualifying layoff  
or the date of the cer  fi ca  on, whichever is 
later. Your TAA representa  ve will help you with 
deadline dates and applica  on informa  on.

If you do not meet your deadline for a reason 
that is beyond your control, contact your TAA 
representa  ve right away to discuss what 
op  ons may be available to you.
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Additional TRA
Addi  onal TRA is a period that starts right a  er 
you are paid the last week of Basic TRA or when 
the 104-week deadline to use Basic TRA has 
expired, whichever occurs fi rst. Addi  onal TRA 
is payable for a maximum of 65 weeks.

To qualify for Addi  onal TRA a worker must be 
in full-  me TAA approved training.

Completion TRA  
Comple  on TRA is for workers who have 
exhausted Addi  onal TRA but not yet 
completed approved training.

To qualify for Comple  on TRA a worker must:
1. Be par  cipa  ng in full-  me training for 

each week Comple  on TRA is requested;
2. Meet performance benchmarks;
3. Con  nue making sa  sfactory progress; 

and
4. Complete training during the approved 

 me frame, which is 20 weeks unless 
there is a jus  fi able cause for extension.

Comple  on TRA is payable for up to 13 weeks 
a  er exhaus  on of Addi  onal TRA. Comple  on 
TRA is only available to workers whose training 
program will be completed within the 130-week 
eligibility period.

Training Waivers
A training waiver means that a TAA eligible 
worker can s  ll receive a weekly cash allowance 
under Basic TRA even when not enrolled or 
par  cipa  ng in training as long as one of the 
following condi  ons exist:



17

• The worker is unable to par  cipate in 
training due to the health of the worker.

• Immediate enrollment is not available. 
The fi rst available enrollment date for the 
start date of the approved training plan 
is more than 60 days away or, if later, 
there are extenua  ng circumstances 
for the delay in enrollment. In order for 
a par  cipant to be eligible under this 
criterion, they must be working with a 
TAA representa  ve and have submi  ed 
a training plan for approval.

• No training program is available due to 
unreasonable cost, no training funds 
available or no training facility, usually 
due to living in a rural area.

Important:
Waivers are reviewed every 30 days up to a 
maximum of six months but may be revoked at 
any  me if the condi  on of the waiver no longer 
exists. When the waiver is revoked you will have 
30 days to enter approved TAA training in order 
to remain eligible for TRA benefi ts.

WAIVER DEADLINE:  The waiver of the training 
enrollment requirement MUST be signed 
within 26 weeks of separa  on from the 
adversely aff ected employer or from the date 
of the pe   on cer  fi ca  on, whichever is later. 
Otherwise, all TRA benefi ts are lost. 

Your TAA representa  ve can provide further 
details concerning training waivers.
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Wage Subsidy for Those 50 or Over 
- RTAA
Deadlines and condi  ons apply to this 
program. If you choose this program, you 
may not be eligible to receive other TRA 
benefi ts. Your representa  ve can give you more 
informa  on on how this program will aff ect 
other benefi ts.

This program pays 50 percent of the diff erence 
between your new wage and your previous 
wage with the cer  fi ed employer. The 
supplement is available for up to two years from 
date of eligibility or $10,000, whichever comes 
fi rst. To qualify, you must:

• Be 50 years old at  me of reemployment.
• Earn less than $50,000 gross annual wage 

excluding over  me pay.
• Be reemployed with an employer other 

than the Trade Act cer  fi ed employer 
from which you separated. 

• Be either employed full-  me or working 
at least 20 hours per week while enrolled 
in full-  me TAA approved training.

Par  cipants receiving TRA or RTAA are eligible 
for the Health Coverage Tax Credit (HCTC). 
The program is administered by the Internal 
Revenue Service and provides a tax credit of 
72.5 percent of premium costs for qualifi ed 
health care plans.

Health Coverage Tax Credit 
(HCTC)
HCTC is a federal income tax credit that assists 
eligible par  cipants in paying health insurance 
premiums. If you qualify, you can claim a credit 
equal to 72.5 percent of the premiums you pay. 



19

To be eligible for this credit you must meet one 
of the following qualifi ca  ons:

• You are receiving TRA or are eligible for 
TRA once your unemployment insurance 
benefi ts have been exhausted.

 OR
• You are receiving RTAA benefi ts.

HCTC Contact Information
HCTC is managed by the IRS. For ques  ons 
about benefi ts contact the IRS at: 
h  p://www.irs.gov/hctc 
(IRS keyword: HCTC).

The U.S. Department of Labor has more 
informa  on at: 
h  p://www.doleta.gov/tradeact/

Next Steps
Go to h  ps://labor.idaho.gov/jobseeker and 
create a job seeker account. If you already 
have a job seeker account, be sure to update 
your account and include your trade-aff ected 
employer work history and your most recent 
employment work history.

Contact a TAA representa  ve at your local Idaho 
Department of Labor offi  ce to verify the pe   on 
number pertaining to your trade-aff ected 
employment and to verify your employer name. 
Leased workers may have a diff erent employer 
name than the company named in the pe   on.

http://www.irs.gov/hctc
http://www.doleta.gov/tradeact/


A er speaking with a representa ve, complete 
the Trade Request for Determina on of En tle-
ment, form TRA-855. Forms are available at your 
local Idaho Department of Labor office or found 
online at: 
h ps://labor.idaho.gov/dnn/idl/
Educa onTraining/TradeActAssistance.aspx

Providing the correct pe on number and 
name of your employer is important for your 
determina on to be processed. 

Return the completed form to your local Idaho 
Department of Labor office and request to 
speak to a TAA representa ve. Do not send 
personal iden fica on informa on through 
email. Either mail, fax or take the form to your 
local office.   

Local Office Address and Phone 
Number Directory:
h ps://labor.idaho.gov/dnn/idl/AboutUs/
LocalOfficeDirectory.aspx

Living or moving out of Idaho?
If you will be reloca ng to another state, 
contact the Idaho State Trade Act Coordinator 
for assistance in loca ng a TAA representa ve in 
that state. Email: trade@labor.idaho.gov
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