How to File an Alternate Base
Period (ABP) Affidavit
1. Access the Unemployment Insurance Benefits page at labor.idaho.gov/uitips
2. Click on “1. Alternate Base Period Wage Affidavit” under Forms.

3. See description of the alternate base period claimant affidavit on the page pictured below. Then
click START
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4. This warning page explains that if you are not accurate or truthful on the affidavit, this may
create an overpayment and you would be subject to civil penalties or more. Click “I
UNDERSTAND” to continue. If you choose “I DO NOT UNDERSTAND” you’ll be directed to call a
claim specialist.

5. If you clicked “I UNDERSTAND” you’ll see this page that asks: “Do you have paystubs…?” If you
answer Yes, go to step 6. If you answer No, go to step 7

Idaho Department of Labor

2

9/12/2017
CT/UI/CL/ABP

Filing an ABP of Employment Affidavit

6. After clicking “YES” you will see this page, which you must fill out. (**NOTE: ** The answer to
Question 6 is the amount on the monetary determination that was mailed to you and is also
found on the “Notice to Complete Online Affidavit” that was also mailed to you. If you can’t find
this, call a claim specialist to get the number at (208) 332-8942.

Once you complete this form, click “I Accept” then Submit Form. If the documentation submitted
support the amount on the affidavit, the amount will be entered and you will receive another monetary
determination showing the affidavit wages. If the documentation doesn’t support the amount, the
Department will contact you for further instructions.
If no documentation is submitted, the affidavit will not be processed.
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7. If you answered NO to “Do your paystubs show year to date (YTD) earnings,” you will go this page
where you can fill out your pay dates on the calendar.

Once you complete this form, click “I Accept” then Submit Form. If the documentation submitted
supports the amount on the affidavit, the amount will be entered and you will receive another monetary
determination showing the affidavit wages. If the documentation doesn’t support the amount, the
Department will contact you for further instructions.
If no documentation is submitted, the affidavit will not be processed.
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