% IS SORTS AND ASSESSMENTS

Whether you are a student exploring careers or postsecondary options or a job seeker looking for new
opportunities, Idaho CIS has an assessment just right for you.

Occupation Sort* — Many factors go into choosing careers. What are your priorities?

Occupation Sort asks what you know about yourself, your likes and dislikes and creates a list of occupations that
match your preferences. You can see how closely your preferences match occupations in the CIS system.

SKILLS Assessment *— Everyone has skills. Match yours with skills used in more than 500
occupations.

Using SKILLS you can:

e Identify occupations that use the skills you like to use and recognize skills that transfer between occupations.
e Select occupations to explore, identify ways to modify your career direction and prepare for an interview.
e Identify matching career clusters, occupations and Holland Personality Types.

Work Importance Locator® — Learn how your work values match with occupations.

Work Importance Locator can help you learn more about your work values and help you decide what careers to
explore. Learn more about what values are most important to you in a job. Use your work values to explore the
careers that would be most satisfying and rewarding to you.

Career Cluster Inventory™ — Look at basic activities to create a list of matching occupations.

Career Cluster Inventory helps you narrow down your occupation choices based on your responses to what
activities you like and dislike. Results show which career clusters would be best for you to explore based on what
types of activities you enjoy. A simple graph report shows how you scored in each of the career clusters.

Reality Check — Find out how much you need to earn to support your lifestyle choices.

Reality Check begins by posing a few short questions about how and where you want to live after you complete
school. It takes in account housing, food, clothes, transportation, entertainment — everything you need when
supporting yourself. Find out how much money you will need and which occupations will pay for them.

IDEAS™ Assessment”® — Match your current interests to future career aspirations.

IDEAS gives you 128 short tasks related to everyday activities. Rate the activities, then receive a customized report
with matching Holland Personality Types, interest areas, related classroom subjects and CIS occupations for you to
consider.

*Optional modules available additional cost.




CIS SORTS AND ASSESSMENTS (page 2)

Dependable Strengths® — Learn how your unique strengths can set you on the best career path.

Dependable Strengths is a six-step process that helps identify the unique combination of core skills, abilities,
qualities and traits you enjoy using. It helps you identify your top strengths, determine a career pathway and
explore CIS occupations.

Peterson’s Practice Test Packages*— How do you prepare for that important test?

Peterson’s Practice Test Packages provide a wide variety of authentic academic and civil service practice tests and
detailed results, which help you identify skills or study areas where you are strong or those you need to work on.

Assessment Link — Connect your assessment results with CIS occupations and career clusters.

Assessment Link connects the occupations or occupational categories found in non-CIS assessments to
occupations and career clusters within CIS. Crosswalks are available for popular assessments to give you a world of
options.

Undergraduate School Sort — Find two- or four-year college or training programs to meet your
educational and personal needs.

Choose up to 12 criteria to generate a customized list of two- and four-year postsecondary schools in Idaho and the
United States. You will answer questions about college majors or programs of study, degrees, location, size, tuition,
financial aid and more.

Graduate School Sort — Find a graduate school to continue your studies.

Create a customized list of graduate schools based on criteria such as location, tuition, size, degrees offered and
more.

Financial Aid Sort — Need to pay for postsecondary education?

Select characteristics that match your educational plans, abilities and personal goals to create a list of awards that
meet your needs. Search through nearly $2.6 billion in financial awards.

Spanish versions are available for SKILLS Assessment, Career Cluster Inventory, Reality Check and IDEAS Assessment.

*Optional modules available additional cost.

Copyright ® 2009 Board of Regents of the University System of Georgia, Georgia State University, Georgia Career Information Center and its licensors. All rights reserved. Amended
by Idaho CIS, 2014.
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CAREER CLUSTER INVENTORY

Rate 80 activities on how much you think you
enjoy doing them. After answering the
questions, you see how your answers match the
16 national career clusters. You will also learn
more about matching occupations, and related
courses.

L PN EENSNTII  OCCUPATIONS  EDUCATION  EMPLOYMENT MY PORTFOLIO

N -

Assessments What are my interests? What skills and work values are ~ How do | link assessment results

important to me? taken outside CIS to occupations?
areer Cluster Inventory

IDEAS SKI Assessment Link

Answer questions about
yourself and connect to
occupations that may

interest you. Interest Profiler Locator

Learn more

What can | do with assessments?

Instructions

[

About Assessments j

CAREER CLUSTER INVENTORY 7 Help @ Tutorials | [ = Espaol asa)

~
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Important: You must first create a
portfolio in order to save Career Cluster
Inventory results.

. Log in and select Career Cluster Career

Inventory under the Assessments tab.

. Read the instructions and select Rate the

activities to begin.

. Select a response for each of the 80

items. For more information about an
item select Explain.

. When you are finished, a table displays

your results. The horizontal bars represent
your interest levels for 16 career clusters.
Longer bars indicate higher interest.

. To sort the clusters by level of interest,

select Score, in the upper right corner of
the table.

. To read a description of a career cluster,

click on the title. Explore the topics on
the left side to learn more about the
cluster.

. To view a list of occupations in the

cluster, select Occupations under the
Related Information bar (or select Check
out Related in the Junior version).




CAREER CLUSTER INVENTORY

@m{ SCIENCE

Topics

<« Overview
® pathways
» skills

® Helpful high school cou
® Level of education ang
#® Employment and out|
® Additional resources

#® Occupations
® programs of Study

Videos
i View Video

Related Informatid

2 Help & Tutorials | | % save | | & PW\N

Overview

Are science classes your favorite?

Do you enjoy helping people?

Yave you served as a volunteer in a hospital?
o you follow instructions exactly?

lan you work fast in an emergency?

Do you take good notes in class?

If you answered yes to two or more of the questions above, you might be
interested in considering a career in health science.

In the Health Science cluster you would promote health and wellness or diagnose
and treat injuries and disease. You could work directly with people. Or you could

J

ﬁREER CLUSTER INVENTORY - SCORES

7 Help & Tutorials \

=Espaiol | | HSave | | & print

Career Clusters
Education and Training I
Health Science 9
Finance I 8
Hospitality and Tourism I 8
Information Technology 8

w, P r r I 8
Manufacturing I 8
Marketing I 8
Agriculture, Food, and Natural Resources 7
Business Management and Administration I 7
Government and Public Administration 7

# nwooasowens  ocoenons oeanon oo OGCUTE  EERET -

My Portfolio

CIS assessment results.

Save information for
résumes and applications.

Store your files and
resumes.

\Vzew My Portfolio

View your CIS favorites and

Where are the pages and results
I've saved?

How do | track my school
applications?

Favorites

Sort and Assessment Results

Stored Files and Links

Application Tracker

What are my guidance needs?

Universal Encouragement
Program

How do | track my career
activities?

Career Plan

Dependable Strengths

_/

Form
(3 Financial Aid Sort
£ 10EAS

&2 Interest Profiler

3 Occupation Sort
() School Sort
wriic

SORT AND ASSESSMENT RESULTS

i Career Cluster Inventory
1 Entrepreneurial Career Assessment

& Privacy Statement & Print

[ r lust
A Career Cluster Inventory [ Career Cluster Inve

My Saved e ’
Career Cluster Inventory Answers My Thoughts Updated Edit
Restore Answer Set 8 17/2014

Restore Answer Set 7

-

Restore Answer Set 6
e ——
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Explore Your Results

8. You can also view a video about the
cluster.

9. Repeat this process for as many clusters
as you want.

Print Results
10. Click Print in the upper right corner. A

pop-up window will appear with your
name.

11. Click the Print Results button.

Save Results
12. Results can be saved at any time. To

save results click Save in the upper
right corner. Your answers are saved in
your portfolio under the menu item
Sorts and Assessment Results.

Retrieve Answers
13. Once you log in using your user name

and password, select Sort and
Assessment Results under the My
Portfolio tab.

14. Click Restore Answers to view the
graphic with the 16 clusters.

Explore the clusters and occupations on
your list to learn more about your choices.
The more you research possibilities, the
better your career decisions will be.




WORK IMPORTANCE LOCATOR

The Work Importance Locator helps you identify the / Instructions \
values that are important to you in a job. It also

helps you identify occupations that you may enjoy

based on your work needs. Important: You must create a
portfolio to save your Work

Importance Locator results.

1. Under the Assessments tab, select

m OV ocooesons  uctoN ewporwenT v eorrroL0. (R Work Importance Locator.
Assessments What are my interests? What skills and work values are  How do | ink assessment 2. Read the Getting Started screen.
Answer questions about Career Cluster Inventory importanttn me? taken outside CIS to oceupy If it helpS yOU tO place the CardS
yourself and connect to SKILLS Assessment Link .
occupations that may IDEAS on paper before placing the cards
interest you. Interest Profiler :

at the computer, print and use the
Learn more .
What can | do with assessments? worksheet and cards; otherwise
\ About Assessments J select Place the cards.
3. The virtual deck contains twenty
ORK IMPORTANCE LOCATOR - PLACE THE CARDS cards with work needs statements.
Place each card in the column that
Shown below are five columns under the Importance Scale. Each column has a number from S (Most Important) to 1 (Least indicates how important it 'iS to

Important). Each column has 4 boxes.

you to work in a job with the

Put each Work Value Card from the deck in the column that best matches how important it is for you to have a job like the one

g:zirf:c:oopn;P‘ehcea(;i.cshckmg on a box without a card puts the card in that box. Clicking on a box with a card puts the card CharacteristiCS described On the
When you are done, your four most important statements should be in Column 5, your four next most important statements Ca rd . Note: Column 5 'is for needs
should be in Column 4, and so on. Your four least important statements should be in Column 1. You can then click on Get My
Results to explore occupations based on your choices. that are most important to you
— mate o o ﬂﬂmmﬂmm N Column 1 is for your least
that... >
’ important needs.
- Importance Scale v .
s et . L ! e —To place a card: Click the card
Click here to Click here to Click here to Click here to Click here to and then Cl']Ck the Sp0t ]n the
place a card place a card place a card place a card place a card Column Where you Would l.ike tO
Click here to Click here to Click here to Click here to Click here to p lace 1 t .
place a card place a card place a card place a card place a card
Click here to Click here to Click here to Click here to Clickhere to TO move a Card: If you W]Sh to
place a card place a card place a card place a card place a card

move a card you already
placed, simply click it and it
will return to the top of the
pile. You can then click the new
spot where you would like to
place your card.

4. When finished placing all the
cards, select Get My Results.
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WORK IMPORTANCE LOCATOR

[ = Espaiol { € Compare

{ (@l My Scores

Recognition and Independence
You can think of work values as aspects of work that are important

u. The Work Importance Locator measures the
nition and Independence. Definitions of these

importance to you of six work values. Your two highest work va|
work values are given below

Recognition
People for whom recognition is important like to work in jobs
for their work, and direct and instruct others. They usually pri

nities for them to advance, be recognized
they are looked up to by others

Independence
People for whom independence is important like to make decisions and try out ideas on their own. They prefer jobs where
they can plan their work with little supervision

Below is a list of occupations that meet both of your top two work values. Depending on what your top work values are,
this list may be very small or very large. Don't let the length of the list discourage you. If the list is short, you may want to
explore the list of occupations for just one of your top work values. If the list is long, you may want to select just a few
occupations that interest you and explore them further.

To save your Work Importance Locator results to your portfolio, or to view occupation lists for any of the six work values,
go to My Scores

List Ordered by Cluster

Order by Cluster Order by Title 1st |None | 2nd [None v| | Order by Selected
Arts, Audio/Visual and C icati ion Level Wages Green
Producers and Directors 4 years $71,350 No
and inistrati Education Level Wages Green
Business Executives 4 years $168,140 No
\ Health Science Education Level Wages Green
\ Vergists and Immunologists S or more years  More than $187,200 No
\Publlc Safety, Corrections, and Security Education Level ~Wages Green

Return to: ¥

Work Importance Locator

A PN AN OCCUPATIONS  EDUCATION  EMPLL

® cayn ~ = 3 Messages

CIS Demo Site GoTo w

Log Out

WORK IMPORTANCE LOCATOR

Achievement and Support
You can think of work values as aspects of work that are important to you. The Work Importance Locator measures the
rtanca to uay of elv wark -ri\ as ur twa hiohast wark valua: ra Achiavamant an Talalelad na‘imrm: f thaza “n—k

= Espanol @) Compare

[l My Scores

7 Help & Tutorials

J

WORK IMPORTANCE LOCATOR - MY SCORES =espuiat | | #save | (37

Using Your Work Values to Explore Occupations

se because you probably wil find that
for you than occupations that don't meet

Your Score : 2

on is important like to work in j

tan ich have opportunities far them to advance, be recognized
d instruct others. They usually

have opp
jobs in which they are looked up to by others.

e listed below. Even though they aren't your highest work values, you may want to
are somew portontio Loy . ey

scanfnd ot bich oo ootons oL
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Instructions (cont.)

5. Your two highest work values display
with a list of occupations that match
both of these work values.

6. Select any of the highlighted
Occupations to learn more about the
occupation.

7. To return to your Work Importance
Locator results from an occupation,
select Show and Return to: Work
Importance Locator at top of screen.

8. Select My Scores to_highlight your two
highest work value scores and see the
numerical score for each work value.

— View a list that matches both of
your highest work values by
selecting the double title, for
instance “Achievement and
Independence.”

— View a list that matches an
individual work value titles by
selecting only its title.

9. The remaining work values also appear
with the corresponding numerical score
for each. Select any work value title to
view a list of occupations that match it.

10. Select Compare to compare any two
occupations.

11. Be sure to select Save to save to your
portfolio your results and your thoughts
about these results.

The more you research the possibilities,
the better your career decisions will be.




IDEAS

The Interest, Determination, Exploration and
Assessment System (IDEAS) is an interest
assessment that is available as an option in this
program. Based on your responses to 128
items, the assessment rates your level of
interest in 16 occupational areas. IDEAS helps
you link your interests to occupations and
related courses.

ISV ocooeanons— mocmon oot weorrous.

Assessmen

Answer questi

What are my interests? How do | link assessment results

taken outside CIS to occupations?

What skills and work values are
i ?
Career Cluster Inventory important to me?

IDEAS SKILLS

Work Importance Locator

?Help & Tutorials | | = Espanol | | % sm

yourself and ¢ Assessment Link
occupations th

interest you.

(s

Interest Profiler

1. Work with small hand tools

ok Like Very Much ) Like Somewhat == Indifferent © Dislike Somewhat % Dislike Very Much

PROGRESS 128 Remaining

RESULTS»

Select one to continue.

Interest Realistic Investigative Artistic Social Enterprising Conventional
Area TMEC PRO MAT MM SO meD | ART WAl COM EDU  CH | BUB BUS SA OF  FQO
v v v
nterest

v vV ¢

v v
pr— v
Interest ¢
v v v

L v v
i
nterest | ¢

Score 30 6 15 27 27 1 1 21 29 7 10 23 27
EB VW ADAIYHROBAWG § LHE &
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Instructions

4 R

Important: You must first create a
portfolio to save your IDEAS results.

1. Select IDEAS under the Assessments
tab.

2. Read the introduction page and click
Rate the Activities.

3. Select a response for each of the 128
items. Select Results and grade level.

4. A table displays your results. Check
marks represent your interests on each
of the 16 interest areas. Put the cursor
on the interest area titles (near the top
of the Results screen), and the interest
area title displays.

5. Select and read Understanding Your
Profile, located at the bottom left
corner of the Results screen.

6. Select the v (or abbreviated title) of
your highest interest area. Review the
list of occupations in your highest
interest areas.

7. To print your results, click Print in the
upper-right corner.




IDEAS

Realistic Investigative Artistic Social

MEC PRO NAT MIH 5C MED | ART WRI COM EDU (CHI

Interest
Area

High
Interest

Enterprising Conventional
Bug BUS SAL OFF EQQ

v
v vV v

s
S

Average

Interest ¢
v v v

v v

Low

Interest ¢

Score 3 1 21 30 6 15 27 27 1 1 21 29 7 10 23 27
(Onderstanding] 1" ~ Q \; T 1 /
BBV ~.ADAYGHOoBWMG § <HE

J

[ﬁtive Arts (Artistic)

You may enjoy drawing, sketching, going to art galleries or museums, hobbies such as pottery or weaving, acting, singing, or
playing a musical instrument.

Related Courses: Art, Crafts, Dance, Drama, Graphic Arts, Music, Photography, Theater

Dccupations

+ Actors

+ Animators and Multimedia Artists
+ Architects

+ Art Directors

« Cartoonists (Emerging

+ Choreographers

+ Dancers

s Drafters
(«rﬁizicms

Topics

<« Overview

® Task list

® Common work activities
® working conditions

® physical demands

® skills and abilities

J

? Help & Tutorials * Save

Overview

Art directors supervise workel artwork for

magazines, ads, or products.

Art directors supervise the work O

» Knowledge o AR i view video
® Helpful high school courses .G

raphic designers
® preparation At a glance

* Photographers
* Copywriters
* Production staff

® Hiring practices
» Wages
® Employment and outlook

® Interests
W Advancement opportunities
sources

® Supervise artists,

graphic designers,
Together these workers produce artwork for their copywiriters, and
employer or customers. They begin new projects by others

meeting with clients to discuss the project. They learn *Work with clients

CIS Demo Site GoTo w

& Linda ~ & 0 Messages Log Out

Text Only Version
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Explore IDEAS Results

10.

11.

12.

Select an interest area where you have
high results.

A list of occupations displays. Explore
occupations of interest on your list.

To return to your IDEAS Profile, select
Show button at top of page. In upper-
right corner is a drop-down Return To:
button. Select IDEAS.

Explore a few more occupations from
your highest interest areas then go back
to your results profile. Explore
occupations under your second highest
interest area. Repeat this process for as
many other interest areas as you want.

Click Save to save your results and enter
your thoughts and reflections about your
assessment results.




OCCUPATION SORT

Occupation Sort can help you to identify occupations Instructions
that match factors you consider important. It will
help you find occupations that match criteria you
have chosen to explore further. Important: You must create a portfolio
before you can save your Occupation Sort
results.

T\ Important: Do not use the Back button on your

PN AssissMEnTs  JEUSNUINIT  EDUCATION  EMPLOYHENT MY PORTFOLIO . .
‘ browser’s tool bar when using Occupation Sort.

Occupations Which occupations match my What options are availableinthe ~ What can | lear about working :
e efreces niltay! for mysl? 1. Select Occupation Sort under the
occupations and ) About the Military Entrepreneurial Career OCCupat]ons tab .
what people do Assessment Form
Occupation Filter Military Occupations -Employment
Learn about ind Self-Employment 0
oo bt 1 2. Read the Getting Started screen. For

' " What can | learn about How do | compare occupations? . .
e milten: weeupations? Compere Secumations it cn e ot an explanation of Occupation Sort and
Find out if self- "

employment i a good fit Choosing Occupations R to see all factor definitions, print
o e e Worksheet before using the computer.

Industries
Learn more Occupations
\ Green Jobs Complete the worksheet.
3. Select Restore if you want to review a

CUPATION SORT - GETTING STARTED 7Help & Tuorits | [ = Espao | [ @ Restord sort you previously saved.

JAN

Occupation Sort is not a test. It is designed to let you say what you know about yourself, your likes and dislikes, and creates a list
that match your preferences. It doesn't tell you what you should be. Instead, Occupation Sort locates occupations that match fac
important.

To begin a new sort, choose Select
Factors.

Occupation Sort uses 28 factors often considered in career decision making. These factors are important to many people. They arl
which a computerized sorting tool can be useful.

5. Select Recommended List to have 10

o T S s factors selected for you.

« Indicate the level of each factor you want in an occupation
* See the results of your choices

T o woreet oo s o o w111 You s the e mes 6. Select the factors that are important to
you. Use the @ icon to view a definition
for a factor.

)

When you are ready to proceed, click on the Select Factors option.

NOTE: This application uses popup windows containing valuable information. For the best results, allow e. Your
saved automatically when you reach the options page. To add personal comments, click on the Save o to log of

the factors, be sure and Save what you have completed.
\ Select Factors (%
Print Workshee]
B important because you want them on
CT AND PRIORITIZE FACTORS the job. Others are important because
3 T 0 N A R, R DS e ST R —— you don’t want them.

O

Important: Some factors are

_/

Each time you click on a factor, it will be moved to the next numbered line in the third colum important to you should be number

one. If you make a mistake, click on the title on the right and it will be moved back to the left! inge the priority order by clicking

on the @ or @. When you arg @ proceed, click on Continue. 7 Y l t d f t d . l th

If you really can't decide v mportant to you, simply choose a Recommended List. This will give you a list of 10 factors that many * our selecte actors ]Sp ay on S

people find important.

right side of the screen. Use the arrows

Priority Order:

—— e to move factors up or down, based on
e e S their importance to you. When the list

3
LT 2 is ordered as you like, select Continue.
8

Design equipment or systems (& shift work (®
Wn and training (& Supervise (®

rprising (& Teach (®
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http://oregoncis.uoregon.edu:81/crle2/

OCCUPATION SORT

(ﬁUPATIllN SORT - ADVISE

A great deal
A lot

® Somewhat
A little
Hardly ever

\_

In some jobs, workers discuss topics with individuals or groups. Then they guide, suggest, or recommend options or solutions. @

How much do you want to advise others as part of a job?

? Help & Tutorials * Save 17 Save as New ‘O Start Over \

Check all levels you are willing to consider.

Instructions (cont.)

A great deal
¥ Alot
¥ Somewhat
Y A little
Hardly ever

8.

UPATION SORT - ADVISE

A great deal
A lot

® Somewhat
A little
Hardly ever

Results

77 occupations were eliminates
preferences for this factor, you

Eliminated By Last Choice

Not On Your List
On Your List 472

In some jobs, workers discuss topics with individuals or groups, Then they guide, suggest, or recommend options or solutions, (&)

How much do you want to advise others as part of a job?

?Help & Tutorials | | % save

17 Save as New ‘ o] Smrl\

Check all levels you are willing to consider.
A great deal

# Alot

¥ Somewhat

? A little
Hardly ever

sort ()

nces above. There are 472 occupations remaining on your list. If you want to change your
le Sort option to update the results. When you are ready to proceed, click on Next Factor.

77

I

CCUPATION SORT -

Occupations On Your List
Acupuncturists SR

VIEW OCCUPATIONS ON YOUR LIST

The occupations matching your preferences are listed below. Click on BBl to see how your preferences match the occupation's requirements.
Click on the occupation title to view a complete description.

Number of occupations on your list: 168

Agricultural Products Graders and Sorters Bl
ircraft Mechanics Eil
ne Assemblers EEEE

? Help & Tutorials = Espanol ‘ ‘ * Save 77 Save as New ‘ 0 ‘Slam

Compare Occupations 'l-:l
Options @

13

/
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10.

11.

12.

For each factor you will be asked to
indicate your preferred level and
additional levels, if any, you are willing
to consider. You must select at least
the level you selected as your preferred
level. Select Sort.

After each sort, your progress will
display at bottom of screen. View the
occupations on each list by selecting:
Eliminated by Last Choice, Not On
Your List, or On Your List. After
viewing the information, select Next
Factor.

When done entering factor preferences,
a list of the occupations on your list
displays. Select Options to view other
lists.

To save your sort, select Save. Enter
your thoughts about your sort.

To change a restored sort and save new
result, select Save as New.

. To begin a new sort, select Start New.
14.

Select Options.




OCCUPATION SORT

commendations
Review recommended next steps.
Review

Review and change your preferences.

Occupations On Your List

View the list of occupations compatible with your preferences.

Occupations Almost On Your List

View a list of occupations eliminated due to only a small incompatibility on one factor.

Occupations Not On Your List

View the list of occupations

{pare Occupations

he chart below shows your optimal and accepta
on the (8 to the left of the factor namg

references (and ask "Why?").

J

ble range for all the factors you selected. If you want to change your response for any fancm

Options @

_ = Your preferred Iq

= Your acceptable |

(® Flexible hours A great deal Somewhat Hardly ever
Your Choice
@ Problem solving A great deal Somewhat Hardly ever
Your Choice |
@ wages 5,000 $4,000 $3,000 2,000 Minimum
Your Choics I
cered |

e chart below shows the comparison between your preferences and the requirements of this occupation for each of the factors for which you
ave responded.

Go Back to List @
Options @

Show:

® Rated Factors  All Factors

I_ = Your preferred level / Typical occupation lev:

= Your acceptable levels / Some jobs fall into this I

l @ Flexible hours Somewhat
Your Choice

Accountants and Auditors

A great deal Hardly ever

@ Problem solving A great deal Somewhat Hardly ever
Your Choice I
Accountants and Auditors === 0

~N

/Number of occupations almost on your list: 8

Occupations Almost On Your List
Animal Breeders _ Why Not

Choreographers _ Why Not

Clergy _ Why Not

Energy Engineers _ Why Not

Fine Artists _ Why Not

Graphic Designers _ Why Not

Mental Health Counselors _Why Not |

\Tax Preparers _Why Not |
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Instructions (cont.)

15.

16.

17.

18.

19.

20.

21.

22.

Select Recommendations for
suggestions about what to do next.

Select Review to see the factors and
ranges you selected. To change your
preferences, use the @ icon. Sort after
the change.

When viewing Occupations On Your
List, use the chart B jcon to compare
your responses to the occupation’s
factors.

When viewing a list of Occupations
Almost on Your List, use the
button to find out which factor did not
match your preference.

Occupations Not On Your List also use
the ™ pbutton. Compare your choice
to the typical occupation levels and
consider changing your response.

Compare Occupations allows you to
compare two occupations side by side.

Explore the occupations on your list to
learn more about your choices.

Save occupations you want to explore
further.

The more you research the
possibilities, the better your career
decisions will be.







SCHOOL SORT

School Sort helps you identify a list of schools
that interest you. Undergraduate School Sort
includes sorting criteria for those seeking schools
that offer associate or bachelor’s degree
programs. Graduate School Sort includes sorting
criteria for those seeking masters or doctoral
degree programs.

Ll o assesswents  occueamions  [EETSNUTEE  EMPLOYWENT MY PORTFOLID EN

Education

Identify programs of study

What can | study?

Choosing a Program of Study

Which schools maty
preferences?

Where can | get help paying for
school?

that interest you and
. , Paying for School
schools that offer them. Programs of Study

Financial Aid Sort
Learn more about

Where can | study? How do' compare schools? Financial Aid
apprenticeships.
Choosing a School Compare Schools

Explore your options for

Instructions

paying for school.

CHOOL SORT

US Colleges and Universities
How do I track my school
applications?

D\

School Sort

School Sort uses your preferences to find schools that interest you. It is an exploratory tool that
can be used more than once to create lists based on different criteria.

 Select the criteria that are important to you. It is not necessary to answer every item.
¢ Click on Get My Results at any time to view a list of schools.

* Change your criteria to modify your list.

* Organize your list and research the schools that interest you.

Undergraduate Schools

Search for 2- and 4-year colleges and universities te and bachelor's degrees.

Graduate Schools
Search for universities offering graduate and first professional degree programs.

A PUN  ASSESSMENTS  OCCUPATIONS

EMPLOYMENT MY PORTFOLIO

UNDERGRADUATE SCHOOL SORT

2 Help & Tutorials | | # Save | | % Save asMew | [ D start over

School Sort Topics Degree
Degree [6)
ocation

Select degree(s) you want to pursue

[ Continue | Get My Results |

Continue

Get My Results

z
u cial Aid
S and vites
Search Criteria
0 schools (4478
ou have not mad tion
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Important: You must first create a
portfolio to save your School Sort
results.

1. Select School Sort under the Education
tab.

2. Read the introduction page. Select

Undergraduate School Sort or Graduate
School Sort.

3. Select sort topics of importance to you

Make your selection and Continue to the
next sort topic. Select @ to learn more
about a topic.

Degree

Undergraduate School Sort allows you to
select associate and/or bachelor's
degrees. Graduate School Sort allows you
to select Master's and/or Doctoral
degrees.

Location
Select a state(s) or a region.

Admission
Select admission difficulty.

Academics

Majors are listed by cluster. View the
Individual Majors tab for an alphabetized
list of majors. Choose to include schools
that offer any or all of the majors on your
list.

Size and Type

Select preference for size or type of
school.

Tuition and Financial Aid

Select preferences for tuition and types of
financial aid programs available.

Sports

Select based on sports offered for men or
women.

Student Life and Activities

Select based on housing and activities.

4. When finished, select Get My Results.




SCHOOL SORT

OCRGRADUATE SCHOOL SORT

2 Help & Tutorials J | * Save Sort

[ 2 save sortasew | [ 0 start over | | a%\

View School Sort Results
sj'::::eson Eopics 0 checked schools Save Checked Remove Checked Compare Checked Removed Schools
V Location School Name State v Type === __Admissions Size
v Admissions Arizona State Universjiu Moderatel . .
Acadenics Downtown Phoen Avizona public it 19,0¢1 5. Explore schools by clicking on the
V Size and Type Arizona State U o Pubse 7 oderately At . .
¥ Tutin and Fnancal Ad BEsc® s ' school title or selecting the At A
Sports eonaSlate Arizona Public Moderiel 13,877 .
v Student Life and Activities ficult Glance icon.
Search Criteria University of North Towa Public mg;dcz‘rtalely 11,845
15 schools (4463 off list) Lindenwood University @ Missouri Presbyterian Moderately 11,903 6. Save schools to your portfol-lo for
Degree - include any Moderately
Bachelor's Saint Louis University @ Missouri Catholic difficult 13,559 :
e — further review or remove them from
Arizona difficult . 7 1
your list by checking the box and
ansas difficult ! . . :
=5t Cous Sicdersiy N selecting appropriate action box at
Montana Missouri Public diffcule 16,433 A
Nebrask:
\ \.'Jezs'ha;g‘:on WeDSYer University @ Missouri Private ;’f,‘}ia’f‘e"’ 18,556 top Of l]St' Once Saved’ yellOW stars
\ T Morona SIS s e BaY appear next to the school name.

7. Compare up to three schools at a time
by selecting Compare Checked.

A PN

ASSESSMENTS ~ OCCUPATIONS  [ilIWiNI(U  EMPLOYMENT  [VRUAHIIAL)

8. To save your sort, select Save Sort at

My Portfolio top of screen.

View your CIS favorites

Where are the pages and results
I've saved?

How do | create or update my
résume?

How do | track my school
applications?

CIS assessment resul

9. To change your sort and save new
result, select Save Sort as New.

Reésume Creator Application Tracker

Save information fi nd Assessment Results Saved and Uploaded Résumes

résumés and appli d Files and Links What are my guidance needs?

Store your files and How do | create a career [l|a||? Universal Encouragement 1 0' If you Want to beg]n aga]n’ SeleCt

résumés. ow do | track my career Career Plan Program Start Over.
View My Portfolio activities? Dependable Strengths
Checklists Reports , 11. Select Print List to print your list.
GRT AND ASSESSMENT RESULTS @ privacy statement | | 8 print \ To restore your saved School Sort results:
3 Career Cluster Invantory & School Sort {8 school 12. Log mtc_) this program using your My
&80 Encrepransurtal Carsar Assassmenk Portfolio user name and password.
B o o s = Select Sort and Assessment Results
() Interest Profiler Restore Answer Set 4 7/30/2014 & .
@ Occupation Sort s under the My Portfolio tab.
- School Sort
KIéK:LLS Restore Answer Set 2 Geology schools that I might be interested in. 10/29/2013 J

13.

Select School Sort from the next
menu.

14. Select the Restore Answer Set you

want to review.
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FINANCIAL AID SORT

Financial Aid Sort helps you to identify
scholarships and other awards that match your
educational plans, abilities, and background.

FINANCIAL AID SORT

Financial Aid Sort

& Restore | | 7Help & mh

[ Search Financial Aid by Keyword

Financial Aid Sort uses your criteria to help you find awards that you may
1f you have a specific award in mind, search
it now

qualify for. It is an exploratory tool that can be used more than once to

create lists based on different criteria

« Select criteria that match your educational plans, abilities, and
background. 99

« When you begin, no awards are on your list

« View your award list at any time by clicking on Get My Results. Get more
information for any award on your list, or review and change your criteria
to generate 2 new list

Financial Aid Sort Go
\ Begin your Financial Aid Sort now

/

ANCIAL AID SORT

Aid Sort Topics

Build Your List
c istics

Academics

Postsecondary Plans

Programs of Study

Financial Need

More About You

ersonal Characteristics

@

Gend.

| Do not Include awards based on gender [ Explain ]

Men

Women

Refine Your List
Award Requirements

Deadline

Search Criteria

acial Background

7 Help & Tutorials | | % Save | | Trsave asew | [ D s:arm

| Continue | Get My Rd

Instructions

0 awards (2,783 off list)

Hispanic American

Asian American

v 4
- | Do not include awards based on racial background [ Explain | I 5
S
Your list will update when you select African American
Continue or hit "Refresh”. A
Native American

Copyright 2014. intoCAREERS, University of Oregon.

Important: You must first create a
portfolio to save your Financial Aid Sort
results.

. Select Financial Aid Sort under the

Education tab. Review the directions and
select Go to begin. If you have a specific
scholarship in mind, use the search box.

. Add awards by answering the Build Your

List criteria:

Personal Characteristics
Academics (grades)
Postsecondary Plans
Programs of Study

Financial Need

More About You (clubs, etc.).

. Reduce your list by answering the Refine

Your List criteria:

¢ Award Requirements
e Deadline

. After completing each criteria, select

Continue to proceed.

. Select Explain to clarify the “Do not

include” check box.

. Select @ to learn more about a Financial

Aid Sort criteria.

. To view the awards on your list at any

time, select Get My Results.




FINANCIAL AID SORT

INANCIAL AID SORT - AWARDS LIST (it & e ) [ sove st | [ v sort st | [[@ 50 HGP,.M.“N Instructions (cont.) \

Aid Sort Topics = = =
0 checked awards: | Save Checked | [ Remove Checked |
Build Your List 3 3
Award Name va Type VA Deadiine va 8. Awards display alphabetically. Select

¥ Personal Characteristics

V' Academics 37th Division Veterans Association Scholarship @ Scholarship  April the arrow neXt tO the Award Name
Postsecondary Plans 1015t Aitborne Division Assocition: Chappie fal Scholarship Program ¢ - o .

p Frosrms of uudy ' heading to change order. You can also

JM‘DT;,:LWTVW 101st Airbomne Division Association: Viste Scholarship @ Scholarship May Sort by type and deadline.

Refine Your List Academy, Saints Dentists Scholarship @ Scholarship June

huverd Reaqurements Air For eral Amold Education Grant Program @ Other  March 9. Click on any award to learn more
eadine

Search Criteria Airmen frion Scholarship @ Scholarship March about -lt

\41o-awams (2‘3_73 off list) é:&e\:r:ﬁ\?p S #fidation: Air Force Sergeants Association scholarship, March )

T"""d Your List Aimen Memoril Foundation: Chief Master Sergeants of the AfForce 10. Save awards by select]ng the small box

onal Characteristics Scholarship @ cholarship Marcl
to the left of the award name and

Save Checked at the top of the page.

11. To remove saved awards, select
Remove Checked.

12. To save your sort, select Save Sort at
top of screen.

13. To change a restored sort and save
new result, select Save Sort as New.

14. To begin a new sort, select Start Over.

15. Your search criteria appear on the left
side of the screen. To change your
response to an item, select the
criteria.

16. View the number of awards on and off
your list at any time under Search
Criteria.

To restore your saved Financial Aid Sort
results:

17. Log into this program using your My
Portfolio user name and password.
Select Sort and Assessment Results
under the My Portfolio tab.

18. Select Financial Aid Sort from the
next menu.

19. Select the Restore Answer Set you
want to review.
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ASSESSMENT LINK

Assessment Link helps connect occupations from
assessment(s) you have taken elsewhere to the

occupations in this program. It provides links from Important: You must complete
14 assessments. most assessments outside this
program before you can research
occupations through Assessment
Link. You must create a portfolio
before you can enter notes about
your exploration.

Instructions

F O PN SSSNTZINE  OCCUPATIONS  EDUCATION  EMPLOYMENT MY PORTFOLID _ Q

Assessments What are my interests? What skills and work values are ~ How do | link assessment results :
Carser Chiter ivantory important to me? taken outside CIS to occupations? 1. Select Assessment Link under the

yourself and connect to SKILLS
yourelnd comnect IDEAS. L — Assessments tab.

interest you Interest Profiler Work Importance Locat:

Answer questions about

Leam more What can | do with assessments? 2' 14 assessments appear on the
index. Review instructions.

\ )
( \ 3. Select the assessment you
ssessment Link Index

About Assessments

completed.

? Help & Tutorials

4. Be sure you have your assessment
s ity e e results in hand.

These tests are not in CIS with the exception of the O*NET Interest Profiler which can be found under the Assessment
tab. (Some sites lease IDEAS for use with CIS. If so, it will also be in the Assessment section.)

Before using Assessment Link, you need to:

1. Take the test

2. Get the results

3. Have your counselor explain the results

Match Assessment Results to
s St et B e Sy (100 Occupations

« Career Assessment Inventory (CAI)
« Career Decision-Making Revised (CDM-R)

L Goreer e rtrncs Symem (€or8) fom 5. Each assessment displays
PR occupations categorized by code
or career cluster. Using your

results, select a category.
ARMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB) ? Help & Tutorials | | # Save .,\ ’ sory

Topics Artistic 6. A list of all occupations in that

® Overview

cegoTies I GO o T B 0, I W S TS category displays. Select the

related occupations in CIS. Then click on a CIS occupation to learn more about it.

i @ rcor occupation you want to explore.
® Enterprising () Advertising and Promotions Managers

® Investigative :JJ ::h[;t:::m ) '

& seneic 04 Dra 40 P T Py 7. Click on the related occupation

Q3 Broadcast News Analysts

(5 Conarn Oormors, Tl Vi i i i title to view a description of the

(2 Cartoonists

~ Y —— occupation.
() Commercial and Industrial Designers
3 Copy Writers
st

8. You can Save or Print your lists.
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ASSESSMENT LINK

? Help & Tutorials % Save

ARMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB)

Topics Artistic
® Overview
- Below is the list of occupations for this interest area. Click on an occupation to view the list of
Categories related occupations in CIS. Then click on a CIS occupation to learn more about it
< Artistic

3 Actors
(3 Advertising and Promotions Managers
- Architects

# Conventional
® Enterprising

® Investigative
» Realistic

® social

\

Related CIS Occupation(s)
« Architects

© Art Directors

(3 Art, Drama, and Music Teachers, Postsecondary

©3 Broadcast News Analysts

() Camera Operators, Television, Video, and Motion Picture
{3 Cartoonists

Q) choreographers

(3 Commercial and Industrial Designers

J Copy Writers

am

/

GMED SERVICES VOCATIONAL APTITUDE BATTERY (ASVAB)

Topics Artistic
» Overview

= Below is the list of occupations for this interest area. Click on an occupation to vj
Categories related occupations in CIS. Then click on a CIS occupation to learn more about
2 Artistic

3 Actors
(23 Advertising and Promotions Managers
4 Architects

® Conventional
® Enterprising

® Investigative
» Realistic

(Soc:al

Related CIS Occupation(s)
« Architects

() Art Directors
—

?Help & Tutorials | | #save | | & f’rm

J

(,‘r Edit My Thoughts - Armed Services Vocational Aptitude Battery (ASVAB)

Add to or delete your thoughts about this file: [ updated: 7/17/2014

©

Save Information

Example: | thought my ASVAB results were very interesting and | would like to talk with my counselor about them.

~

/
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Instructions (cont.)

Explore Occupations

9. If you open an occupation, you can
explore topics such as:

Specific work activities
Common work activities
Working conditions

Skills and abilities

Knowledge

Wages

Related Occupations

Related Programs of Study and
Training

e Real World Interviews

10. Videos are available for many
occupations. Select View Video to
view.

Save Favorite Assessments to Your
Portfolio

11.In an assessment, select Save in the
upper right corner.

12. A text box displays. Enter why you
are saving this assessment or details
that are important for you to
remember.

13.Select Save Information.

All assessments you save are located in
the Favorites section of your portfolio.

To explore more occupations from your
assessment results, select Home or
return to Assessment Link through the
Assessment tab.




ENTREPRENEURIAL CAREER ASSESSMENT

This assessment asks you to rate yourself on the
characteristics of successful entrepreneurs.
Learn the differences between working for
yourself and working for an employer.

EEE -

Occupations Which occupations match my What options are ayps What can | learn about working
Explore different preferences? military? for myself?

occupations and find out

4 PLAN  ASSESSMENTS ~|IIMWIlZNIILAGN  EDUCATION  EMPLOYMENT MY PORTFOLIO

Occupation Sort About the Milit] Entrepreneurial Career
what people do at work Assessment Form
Occupation Filter Military Occupa
Learn about industries and Self-Employment
invest t it "
e e raer phen What can | leam about How do | compare occupations?
Y- -
accupations? What can | learn about

Find out if self- Compare Occupations industries?

Ch Occupat
employment is a good fit OGERg Cocmpations

for you. Career Clusters

Industries
N —— Occupations
Green Jobs
? Help & Tutorials & Re:\cre\

Entrepreneurs apply their talents in a wide variety of ways, but many seem to have some characteristics in common

About Industries

mEPRENEURIAL CAREER ASSESSMENT FORM

The Entrepreneurial Career Assessment Form can help you learn more about entrepreneurs and more about yourself. By taking the assessment,
you can gain insight into the differences between being self-employed and working for an employer. When you rate your response to each
statement, you may understand why self-employment appeals to you. You may also learn about areas where you need to imy

The assessment form is not a test and does not predict business success. There is no single set of characteristics that accu
entrepreneurs. You may score low on the assessment and still succeed as an entrepreneur.

There are 20 statements in the assessment form. Choose the extent to which you agree with the statement from Strongl’
Disagree. After you complete all 20 items, you will receive a score indicating your suitability for self-employment. You can analysis

of all of the statements in the form.
\ Rate the statemeny

ﬁREPRENEURIAL CAREER ASSESSMENT FORM 7 Help & Tutorils A

1. I am willing to work 50 hours or more per week regularly.

Strongly Agree

Between Strongly Agree and Somewhat Agree
Somewhat Agree

Between Somewhat Agree and Strongly Disagree
Strongly Disagree

\_ @ Next Y,

(" ENTREPRENEURIAL CAREER ASSESSMENT FORM - RESULTS B

-,

Your score was 68.

..... You have an outstanding ability to be an entrepreneur.

. You have satisfactory ability to be an entrepreneur.
Self-employment may not be an appropriate ¢ ou.
Probably you should avoid an entrepreneur car

Instructions

kn Analysis for Entrepreneurial Career Assessment Form J
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Important: You must first create a
portfolio to save your Entrepreneurial
Career Assessment results.

. Log in and select Entrepreneurial Career

Assessment under the Occupations tab.

. Read the introduction page and select

Rate the Statements.

. Answer each of the 20 items. After you

select a response, the next item appears.

. When finished, select Get Results.

. Your score displays. Select the Analysis

for Entrepreneurial Career Assessment
Form.

. Read the analysis, pay particular

attention to those characteristics and
assessment statements with which you
disagreed strongly.

NOTE: This assessment is not a test and
does not predict business success. You may
score low on the assessment and still
succeed as an entrepreneur.







PRACTICE TESTS

Practice tests help you get ready to take a )
variety of tests, such as the ACT, SAT, AP, GED, Instructions
US Citizenship or Civil Service exam. You can
learn about each test format and gain tools to
help increase your test scores. They provide a Important: you must first create a

] . ) portfolio to access and use the Practice
chance to practice questions like those that Tests.
appear on the tests, either timed or at your own
pace. Most of the tests offer two to three full

practice tests that you can complete at your 2. Under the My Portfolio tab, select the

convenience. Practice Test link for the test you wish
to complete. (There are three different
test packages that your site might
license. If the practice tests don’t list
in your portfolio menu, your site may

1. Log in to your my Portfolio.

e mmooasseswens  ocooemons  mvemon oo JGGLGTE  (EEEEER

My Portfolio Where are the pages and results  How do | create or update my How do | track my school

View your CIS favorites and I've saved? résume? applications? not usg these' CheCk W]th yOUf' Site

IS assessment results. Favorites Résumé Creator Application Tracker Coordinator.

Save information for Sort and Assessment Results Saved and Uploaded Resumes :

résumés and appHCALIONS. (oo e and Links A a— 3. The Practice Test page provides an

Store your files and How do | create a career plan? Universal Encouragement : . . s

résums. How o tack mycarer o Program overview of each test that is available.

View by Portfoli el - ST Select the test information icon & for

Checklists 2 . .
oI What practice tests can | take? test information.
How do | plan my courses? Assessments %{?e Entrance/GED/ASVAB
Course Planner persenst team! ORI — . 4. When you click on the test title a new
Civil ervice Tests introduction or instruction window will
open. Read it.

COLLEGE ENTRANCE/GED/ASVAB TESTS \ 5. Select Continue to transfer to the test
publisher’s website. It may take a few
seconds to appear.

Academic ACT pp
gt e ACTP T .
= 6. Select Continue to access the test or
T Exit to return to this program.
* SAT®
* SAT Online Course &
* PSAT @
. . ) Note: When you reach the Peterson
Armed Services Vocational Aptitude Battery (ASVAB) . y .
website, you can review computer
* Armed Services Vocational Aptitude Battery (ASVAB) 9 .
\ / requirements at the bottom of the page
GED to make sure your computer meets the
minimum requirements to access these
ﬁc-r * ) tests and results.
When you press “continue,” you will be transferred to the web site of Peterson's, a Nelnet
compa e the ACT * practice test. When you are done with the practice test, close this
wind ow with Career Information System will still be there.
AC t® is a registered trademark of ACT™, Inc., which has no connection with this
prod!

\ Continue ‘
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PRACTICE TESTS

(TveTessons ™ / Instructions (cont.)

Peterson's Practice Tests for the ACT" 7. For an overview of the practice
tests select About The Test in the
upper right corner.

Welcome Linda from IC !

Please click on the button below to continue

8. Select Start to begin a practice test.

[ exm
Click here for minimum system requirements InStrUCtionS Will display and a timer
\ “ACT i » regstered trademar o the ACT. ) will begin immediately. The timer
\

P ol | Gonign st can be paused if you prefer. Select
Resume to continue taking a test
you saved earlier.

éterson-s Practice Tests for the ACT \ 9. Select Next to continue the test or

. . .
Previous to view a previous
Practice Test 1 Practice Test 2 .
question.
S e min - 75 questons)  (SEDS) N B e 145 pin 75 cosstons start J .
10. Select Save to exit test and return
Section 2: Math Start Section 2: Math Start R
timed (60 min - e ntimed (60 min - 60 questions) e
Eefini 8 (60 me SEbmel (60 i 60 s later; select Exit to return to your
Section 3: Readi Section 3: Read = .
 amad (35 i start J o (o5 in- 40 qvestors)  (URERD N portfolio.
Section 4: Science Start . Section 4: Science Start
untime (35 min - 40 questions) L v untimed (35 min - 40 questions) )
Section 5: Writing Start Section 5: Writing Start
untimed (30 min estions : J untimed (30 min - 1 que e
Practice Test 3
Section 1: English
S untmed (45 min - 75 questions) SRt
2: Math =
erson's Practice Tests for the SAT
Practice Test 1 Section 3 Math Question: 1 of 20 CANCEL
Time: 24:39
Pause Jump to question: | 1 (unanswered) ¥

Directions: Solve each problem and decide which is the best of the choices given.

v 7y
X

W,

In the figure above, what is the average angle measure of the four angles that make up the
quadnilateral?

a. 45°

b.87.5°

c.s0°

d. 112.5°

e. It cannot be determined from the information given.

Next »

Copyright 2014. intoCAREERS, University of Oregon.



	Occ Sort Quick Start4pp.pdf
	Blank Page

	Entrepreneurs2pp.pdf
	Blank Page


