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This publicaƟ on is provided by the Idaho Department of Labor, which is funded 

at least in part by federal grants from the United States 
Department of Labor. Costs associated with this specifi c publicaƟ on

 are available by contacƟ ng the Idaho Department of Labor. 
Idaho Department of Labor is an equal opportunity employer. 

Preference may be given to veterans who qualify under state and 
federal laws and regulaƟ ons 

Auxiliary aids and services are available upon request to individuals with dis-
abiliƟ es. Dial 711 for TTY Idaho Relay Service.

HOW TO APPLY…
Employers must: 

 Complete IRS Form 8850, Pre-Screening 
Notice and Certification Request for the Work 
Opportunity Tax Credit.

 Complete ETA Form 9061, Individual 
Characteristics Form.

 Mail the signed and dated IRS Form 8850 and 
ETA form 9061 no later than 28 calendar days 
after the new hire begins work to:

Idaho Department of Labor
WOTC Unit 
317 W. Main St.
Boise, ID 83735

The Idaho Department of Labor will noƟ fy the 
employer if the hiring situaƟ on DOES or DOES NOT 
qualify for the credit. 

For more informaƟ on on where to apply or receive 
these forms, visit our Web site at 
hƩ p://labor.idaho.gov  

U.S. Department of Labor at hƩ p://www.doleta.gov/
business/IncenƟ ves/opptax

Internal Revenue Service at hƩ p://www.irs.gov

Some Employees Do Not 
Qualify for the Tax Credit

  An employer’s relaƟ ves or dependents
  Majority owners of the employer
  Former employees

The Bottom Line
  Employers make the hiring decision.
  There is no limit to the number of individuals an 

employer can hire who qualify for the tax savings.
  There is minimal paperwork to claim the tax 

credit.



Target Groups1 % Credit & Reten  on Period Maximum Credit

All Adult Groups/Vets 25% - must work at least 120 hours $1,500 

All Adult Groups/Vets 40% - if work 400 hours or more $2,400 

Disabled Vets2 25% - if work at least 120 hours $3,000 

Disabled Vets 40% - if work 400 hours or more $4,800 

Long-Term  TANF3 Recepient Two-year combined period $9,000 

Hire From Among 
These 12 Groups
1. Long-Term Temporary Assistance for Needy 

Families Recipient – Member of a family that has 
received TANF payments for at least 18 consecuƟ ve 
months ending on the hiring date; OR has received 
TANF payments for any 18 month-period since Aug. 
5, 1997, and the earliest 18 month-period ended 
during the two years prior to the hiring date, OR 
whose family within the two years prior to hir-
ing became no longer eligible for TANF payments 
because federal or state law limited the maximum 
Ɵ me those payments could be made.

2. Other Temporary Assistance for Needy Families 
Recipient – Member of a family that received 
TANF payments for any nine months during the 18 
months ending on the hiring date.

3. Veteran – Former military member whose fam-
ily received Supplemental NutriƟ on Assistance 
Program benefi ts - food stamps - for at least three 
months during the 15 months ending on the hiring 
date, OR a veteran enƟ tled to compensaƟ on for a 
service-connected disability hired within one year 
of discharge from acƟ ve duty or unemployed for at 
least six of the 12 months ending on the hiring date.   

4. 18 to 39-Year-Old Food Stamps Recipient – Mem-
ber of a family that received food stamps for either 
six months ending on the hiring date or for at least 
three of the fi ve months ending on the hiring date 
in the case of a family member who ceased to be 
eligible for such assistance under SecƟ on 6(o) of 
the Food Stamp Act of 1977. 

5. 18 to 39-Year-Old Designated Community          
Resident – An individual who lives in an area 
designated as an Empowerment 
Zone, Renewal Community or Rural 
Renewal County.  Idaho does not 
have any Empowerment Zones or 
Renewal CommuniƟ es.

6. 16 to 17-Year-Old Summer Youth 
– An individual who works for the 
employer between May 1 and 
Sept. 15 and lives in an Empower-
ment Zone or Renewal Community. 
Idaho does not have any Empower-
ment Zones or Renewal Communi-
Ɵ es. 

7. Voca  onal Rehabilita  on            
Referral – A disabled person 
referred to the employer who has 
completed or is receiving rehabili-
taƟ on services approved by the 
state, the Ticket-to-Work Program 
or the U.S. Department of Veteran 
Aff airs.  

8. Ex-Felon – An individual convicted of a felony and 
hired within one year aŌ er date of the convicƟ on, 
or within one year of release from prison, or at the 
Ɵ me of hire in a felony work release program. 

9. Supplemental Security Income Recipient – An indi-
vidual who received Supplemental Security Income 

benefi ts for any month ending during 
the 60 days ending on the hiring date. 

10. Hurricane Katrina Employee –
State cerƟ fi caƟ on does not apply to 
this group. 

11. Unemployed Veteran – Any 
individual cerƟ fi ed as discharged 
or released from acƟ ve duty at any 
Ɵ me during the fi ve years ending on 
the hiring date and who has received 
unemployment compensaƟ on under 
state or federal law for not less than 
four weeks during the year ending on 
the hiring date.

12. Disconnected Youth – An indi-
vidual cerƟ fi ed as: being between 16 
and 25 years old on the hiring date, 
not regularly aƩ ending any second-
ary, technical or postsecondary school 
during the six months preceding the 
hiring date, not regularly employed 

during the six months prior to the hiring date and 
lacking suffi  cient skills to be  readily employable. An 
addiƟ onal form – ETA Form 9154 Youth Self AƩ esta-
Ɵ on – must be fi lled out for this group. 

The Work Opportunity Tax Credit is an incenƟ ve 
for private businesses to hire individuals who 
have consistently faced signifi cant barriers to 
employment. This iniƟ aƟ ve is targeted at people 
in 12 specifi c groups to help them gradually move 
from economic dependency to self-suffi  ciency 
while earning a steady income and become 
contribuƟ ng taxpayers. ParƟ cipaƟ ng employers 
are compensated with a federal tax credit. And this 
program requires liƩ le paperwork.  

How To Figure The Work Opportunity Tax Credit…

1 Qualifi ed fi rst-year wages are capped at $6,000 for all adult target groups including veterans.
2 The cap on qualifi ed fi rst-year wages for disabled veterans was increased from $6,000 to $12,000, resulƟ ng in a bigger tax credit. 
3 Employers hiring from this group receive a two-year credit for each new hire.  It has diff erent wages and credit percentages.


